
GradNet Meeting

Graduate Studies

grad@unm.edu 

M a r c h  2 5 ,  2 0 2 6

https://unm.zoom.us/j/94231966256

Meeting ID: 942 3196 6256
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Agenda 

1. Assistantship Eligibility Information

2. TargetX Admissions Tips

3. Graduate Studies Deadlines 

4. Graduation

5. Petition Process

6. GradForms Reminders 

7. LoboWeb & MyReports Tips 

8. Manuscript Formatting

9. Final Reminders & Questions
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Assistantship 

Eligibility
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Academic Eligibility & End Dates 

▪ Graduate students with assistantship 

contracts must:

▪ Be registered for 6 credit hours in the 

fall and spring terms

▪ Have a minimum GPA of 3.0

▪ Graduate Studies will check the 

academic assistantship eligibility during 

the second week of the term.

▪ Please make sure assistantship 

holders who are taking variable 

credit classes update their credit 

hours to meet the minimum credit 

requirement.

▪ Graduating Students

▪ If you have students graduating in 

Spring 2026 the end date on their 

contract must be May 16, 2026. 

▪ May 16, 2026, is the last day the 

student is a student and is eligible to 

hold an assistantship contract. 

▪ Questions – please email 

lmayo@unm.edu 

4

mailto:lmayo@unm.edu


Office for Academic Personnel Highlights

▪ 2026 summer salary rates are posted on the OAP website
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Graduate Studies

• Academic eligibility

• Minimum enrollment requirements

• Petitions for exceptions (e.g. GPA, 
probation, suspension)

• Graduation end dates

• Academic discontinuation of an 
assistantship contract

• Request for Instructor Approval for 
Teaching Associates to teach a 
course for graduate credit

OAP Labor Relations

• Paid time off

• Questions regarding FLMA

• Benefits interpretation

• Contract interpretation as it applies 
to the collective bargaining 
agreement

• Remote work agreements

• Questions regarding assistantship 
postings

• Questions pertaining to grievances 
from assistantship holders.

Contact grad@unm.edu for 
questions related to academic 
issues.

Contact OAPLR@unm.edu for 
questions related to the collective 
bargaining agreement with UEW.
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TargetX Graduate 

Admissions
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TargetX Tips

• While the update to change to one Application Review 
has been instituted, there are applicants who 
submitted prior to the change, so be sure to complete 
the two-step Scorecard. 

• All TargetX training videos and other 
materials are on Faculty and Staff 
Resources.

• If the applicant applied for the PhD and after 
review is going to be admitted to the master’s, 
please email apply@unm.edu or 
goglobal@unm.edu You will receive an 
updated Decision Form which will initiate the 
change to the application. Then you can 
complete the Scorecard to formally admit to 
the master’s.

https://grad.unm.edu/resources/faculty-and-staff/index.html
https://grad.unm.edu/resources/faculty-and-staff/index.html
mailto:apply@unm.edu
mailto:goglobal@unm.edu


Deadlines
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UNM Catalog Deadlines
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Emerging Deadline for Spring 2026 Graduates

▪ April 15th: Report of Exam (RoE), Manuscript, and Manuscript Forms must be 

received in the Graduate Studies queue

▪ We want to emphasize that the RoE must pass departmental approval by 

this date and be in the Graduate Studies queue.  
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Graduation

12



Commencement Participation for Summer 2026 Grads

▪ We recommend to send Summer 2026 graduation lists early to grad@unm.edu 

▪ All pending graduates will receive information via email about commencement 

RSVPs for Spring 2026, including Summer 2026 pending graduates 

▪ For any questions about commencement, please email graduation@unm.edu 
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Courtesy Policy

▪ Deadline to be eligible for Summer 2026 courtesy is May 18, 2026, at 11:59 PM 

(Mountain Time)

▪ Students must complete all degree requirements (including manuscript submission and forms) by May 

18th, or they are not eligible for courtesy. 

▪ Deadline is always the Monday after the last official day of the term.

▪ If students qualify for Summer 2026 graduation with courtesy, they do not need to 

register for any credits or pay any tuition or fees in the Summer 2026 term 

▪ Indicate if students are courtesy on the Summer 2026 graduation list
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Certificate of Completion

▪ If students need verification of the completion 

of their degree requirements for employers, 

they can submit a request for a Certificate of 

Completion form. This is an effective tool for 

students to show that program requirements 

are completed before the degree appears on 

their transcript.
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Petitions
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Petition to the Dean of Graduate Studies 

▪ Use Petition Form on grad.unm.edu

▪ Two statements are required: 

1) Student

2) Department 

(Graduate Chair or Coordinator)

▪ As stated in the UNM Catalog, petitions are 

intended for students experiencing "unusual 

or extraordinary events, particularly 

circumstances beyond their control that 

would penalize them unfairly." 

17



GradForms
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Program of Study (Masters/GCERT)

Due

Semester prior to 

Graduation Semester: 

October 1, March 1, July 1
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Application for Candidacy (Doctoral/MFA) 

Due Last Day of the

Semester prior to 

Graduation Semester
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Announcement of Exam

Due

Two Weeks before 

Exam or Defense
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Report of Exam
Due Two Weeks after 

Exam or Defense

OR

 No Later than April 15, 

July 15, November 15 of 

Graduation Semester 

Whichever Comes First
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Adding a non-UNM committee member
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Manuscripts & Forms
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Manuscript Formatting & Forms

Formatting Requirements 
We review the entire manuscript for formatting requirements. 

Starting for all Summer 2026 graduates, we will require 

manuscripts to meet the Accessibility tracker requirements in 

Adobe Acrobat. 

Manuscript Components: 
• Front Matter

• Cover Sheet

• Title page

• Acknowledgements

• Table of Contents

• List of Figures; List of Tables (optional)

• Body

• Appendices

• References 

Manuscript Forms (Required for All Grads)

• Information Cover Sheet 

• Certificate of Final Form for Manuscripts

• Electronic ETD Release Form

• Embargo Restriction Request (if needed)

Doctoral Students Additional Form 

• Survey of Earned Doctorates (excluding 

MFA/EDD)

Ready to Submit? 

• Submit all manuscript forms to manuscripts1@unm.edu 

• Digital Repository

• ProQuest (for Doctoral only)
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Manuscript Workshops

We encourage students who are working a thesis or dissertation to attend a manuscript 

workshop to learn about UNM-specific requirements for formatting and submission. These 

workshops are offered by our Graduate Studies manuscript team and all workshops cover 

the same material.

Spring 2026 Workshops
Offered hybrid in the Graduate Commons (basement Zimmerman Library) and Zoom

Thursday, March 26 at 3:30pm 

Friday, March 27 at 10:30am

Zoom link:

https://unm.zoom.us/j/97226130981
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LoboWeb & 

MyReports Tips
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LoboWeb Comments

View “Add Comments for Selected Student” for 

Graduate Studies Notes. 

Example below:  
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Check Pending Graduation List

Please check your Pending Graduate list on a 

regular basis on MyReports. We recommend it to 

make it part of your weekly routine. 

Remember to select “Pending” for the Graduation 

Status!
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Final Reminders
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Update Grad Program Information

Please make sure that your Graduate 

Program information is up-to-date on our 

website for prospective and current 

student reference. 

Form to update graduate advisors in 

degree listings: 

https://grad.unm.edu/resources/faculty-

and-staff/website-requests/update-

advisors.html  
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Degree Completion Drop-in Advisement

Drop-in advisement is designed for graduate students to ask quick questions about their 

degree completion requirements!

For this Spring 2026 semester, drop-in advisement is offered on Wednesdays from 11am-1pm 

in the Graduate Commons (basement Zimmerman)
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Contact Us

We encourage you to use our shared email addresses, so 

we can respond to your questions and concerns as soon as 

possible! 

All Graduate Studies inquiries: 

grad@unm.edu 

Manuscript forms and inquiries:

mansucripts1@unm.edu  

We can schedule department presentations or workshops for 

students, faculty, and/or staff upon request.
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Quest ions? 
34
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