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• Review applications
• Request supplemental material 

from an applicant
• Create Reviewer Groups and 

assign applications for review
• Update Recommendation 

requirement

O b j e c t i v e s



Agenda

• Logging in

• Get the look & feel

• Customization

• Accessing videos/tutorials

• New features/abilities

• See the applicant perspective

• Questions?



Login via MyUNM
SSO

If prompted to, click: 
“Log in with Azure 
SSO” (login with NetID 
and password).



You can use the 
“pin” icon to come 
back to the same 
list each time you 
login.

M u l t i p l e  p r o g r a m s ?



New features to highlight

• You’re able to upload Letters of 
Recommendation if you receive them directly.

• You’re able to add a recommender or nudge a 
recommender.

• You can request supplemental material from 
the applicant.



Training Videos

Tr a i n i n g  
V i d e o s

A p p l y  
N o w  

I n f o r m a t i o
n



Applicant view



O f f i c e / D r o p - i n  H o u r s

Wednesday June 11, 11-Noon 
Teams

O f f i c e / D r o p - i n  H o u r s

Monday June 16, 9-10am
Teams

T r a i n i n g  R e v i e w

Tuesday June 24, 10-2:30pm
Teams

Drop-in: Wednesday June 25, 
2:30-3:30

Teams

https://teams.microsoft.com/l/meetup-join/19%3ameeting_NTIzZjdjZjYtMmQ5Ny00MTU4LWFlNWUtMTY1MjMyOTEwZjU4%40thread.v2/0?context=%7b%22Tid%22%3a%2225aa9830-e0f9-482b-897e-1a3b3c855e5c%22%2c%22Oid%22%3a%22fa652bd2-f51d-437c-b187-79445ab95cb7%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_MmM4YzQ0MTMtZDIwNi00NWI2LThkNDEtMTE1OTZhMmUwNDli%40thread.v2/0?context=%7b%22Tid%22%3a%2225aa9830-e0f9-482b-897e-1a3b3c855e5c%22%2c%22Oid%22%3a%22fa652bd2-f51d-437c-b187-79445ab95cb7%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_MmM4YzQ0MTMtZDIwNi00NWI2LThkNDEtMTE1OTZhMmUwNDli%40thread.v2/0?context=%7b%22Tid%22%3a%2225aa9830-e0f9-482b-897e-1a3b3c855e5c%22%2c%22Oid%22%3a%22fa652bd2-f51d-437c-b187-79445ab95cb7%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_MzIyZTIyZTEtNWI2MC00NGZiLWI5MDEtZDhhMzQwZDg2NWQy%40thread.v2/0?context=%7b%22Tid%22%3a%2225aa9830-e0f9-482b-897e-1a3b3c855e5c%22%2c%22Oid%22%3a%22fa652bd2-f51d-437c-b187-79445ab95cb7%22%7d


Tips…

• You can get a printable list of your 
applications.

• Not seeing all your 
applications? Change your List 
View and “pin” the one you 
want to display each time you 
come back.

• Applicant answered they’re being 
readmitted by mistake, and you need 
the materials to review? You can add 
a Supplemental Form and email the 
applicant asking them for the 
number of recommenders (name and 
email) needed; then add them to the 
application.
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